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	Sequence of Job Steps

(What to do in the right order)
	Potential Hazards/Risks of Each Step
	Standard Operating Procedure

(How to do it)


	Personal Protective Equipment

	SPECIAL NOTE
	 
	NO PERSONNEL ARE TO USE THIS EQUIPMENT PRIOR TO: 

· READING AND FULLY UNDERSTANDING THE OPERATOR’S MANUAL

· READING THE STANDARD OPERATING PROCEDURE

· UNDERGOING THOROUGH PRACTICAL TRAINING WHILE PROPERLY SUPERVISED

	

	Pre-Start Checks
	 
	Always keep work area clear of any obstacles on the floor. 

Check the condition of the drive belt and replace if necessary. 

Check the oil level in gear and top up if necessary. 

Do not refill near any ignition sources. 

Ensure tool bar assembly moves freely across lathe bed by turning hand wheels. 

No loose clothing is to be worn near the machine. 

Long hair must be tied back.


	Eye Protection 

Steel Capped Safety Boots


	Sequence of Job Steps

(What to do in the right order)
	Potential Hazards/Risks of Each Step
	Standard Operating Procedure

(How to do it)


	Personal Protective Equipment

	Set Up Machine
	Flying Metal Debris 

Hot Flying Metal

Eye Injury

Serious Injury or Death
	Place metal to be tooled in the chuck. 

Tighten the chuck assembly using an allen key.

ALWAYS REMOVE THE ALLEN KEY AFTER TIGHTENING THE CHUCK - TO AVOID THE KEY FLYING OFF DURING START UP AND CAUSING SERIOUS INJURY OR DEATH.

Select the correct tool for the job. 

Set the tool bar assembly to the correct height. 

Select and set the correct angle of the tool for the particular job.

IF THE TOOL IS NOT SET AT THE CORRECT ANGLE AND HEIGHT - IT COULD CAUSE SERIOUS PERSONAL INJURY AND/OR DAMAGE TO THE MACHINE.


	Eye Protection 

Steel Capped Safety Boots

	Commence Operation
	Flying Metal Debris 

Hot Flying Metal

Eye Injury

Serious Injury or Death
	Put on eye protection. 

Switch on the machine. 

Set the start switch to correct application for the job, eg forward or reverse. 

If machine has a right-hand chuck, the operator MUST stand to the left.

If machine has a left-hand chuck, the operator MUST stand to the right. 

Position the coolant nozzle over the work. Turn on coolant. 

Keep well clear of metal shavings to avoid contact or getting caught in them. 

Operator should always make a small cut with the first turn to see if the work is set up correctly. 

Ensure tool bar has sufficient clearance away from the spinning chuck.

	Eye Protection 

Steel Capped Safety Boots

Gloves


	Sequence of Job Steps

(What to do in the right order)
	Potential Hazards/Risks of Each Step
	Standard Operating Procedure

(How to do it)


	Personal Protective Equipment

	SPECIAL NOTE
	Crushed Hands 

Crushed Arms
	OPERATOR MUST ALWAYS KEEP THEIR HANDS AND ARMS WELL CLEAR OF THE ROTATING CHUCK.
	Eye Protection 

Steel Capped Safety Boots

Gloves



	Close Down Machine
	Flying Metal Debris 

Hot Flying Metal

Eye Injury

Serious Injury or Death
	Always disconnect the cord from the main power source at the completion of each job.
	Eye Protection 

Steel Capped Safety Boots

Gloves



	Clean Up
	Metal Splinters 

Eye Injury

Cuts
	Clean up any metal shavings on both the machine and the floor.

Always wear gloves when cleaning up metal shavings. 

Apply a light coating of CRC or similar water-repellent lubricant to the machine. 

Never store the tool carriage way up against the chuck.


	Eye Protection 

Steel Capped Safety Boots

Gloves


	1SOP Eye protection
	2
	3
	4
	5SOP Hand Protection
	6SOP Foot Protection
	7SOP Protective Clothing
	8
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